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                                                           1501 Park Lane Ste 104





                                                               Georgetown,  TX  78628





                       (512) 930-2093 Phone







  (512) 930-2098  Fax

                                                                                                                                      payrollplus@suddenlinkmail.com       

NEW CLIENT INFORMATION


Company Name: _____________________________________________________________

Address: ____________________________________________________________________________

             
  _____________________________________________________________________




Phone:  ___________________________________________________________________________

Contact:  _____________________________E-mail  Address_______________________________________

Federal ID #  ____________________________________________________________________

Tx Workforce Commission Account #  _______________________________________________
         

Tx Workforce Commission % rate  _________________

Need to apply for   Federal ID #      yes     or    no

Need to apply for Tx Wkforce #      yes     or    no

Addt’l fee  $ 15.00 ea

Corporation ( S or  C )
Partnership

Limited Partnership
      Sole Proprietor


Owner  or  Officers  __________________________________________






          __________________________________________

Pay Period Schedule

Weekly

Biweekly

Semi monthly


Monthly

# of Employees  _________

First Check Date  ___________________________

Pay Period Begins  _______________________     Ends   _______________________

How is worksheet to be received ?          Client Call In          PR+ Call          Fax          Mail

How are we to deliver Payroll ?          Mail          Courier          Deliver          Hold to Pick-up
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Federal Deposit Frequency ?          Monthly          Every Pay Period

Do you have Deposit Coupons ?     yes  or  no

Services Requested:   Paper Process,    Electronic Tax Deposits,    Electronic Tax Returns,    Direct Deposit.     

Please fax voided Check for banking information.  (512)  930-2098 fax #

Starting Check number #  __________________    

If you have existing EIN number, please fax EIN verification.

(Something from the IRS with your name, address and EIN number,)

PRIOR COMPENSATION (prior payments to employees this year)

Please provide copies of previous Quarterly reports filed:

Qtr 1   941/TWC        Qtr 2   941/TWC        Qtr 3   941/TWc        Qtr 4   941/TWC     

            Previous Federal Deposits Made:

Form                              Date                                  Amount

_____________         ________________          _________________

_____________        ________________           _________________




_____________        ________________           _________________

Please send or fax Employee W-4, I-9’s & New employee information worksheet.

Deduction listing and Amounts.

Please list each department, if you would like to have employees separated into departments.

___________________________________________

___________________________________________      

___________________________________________

Referred By:  ________________________________

References Attached.













